YOUR DIGITAL
PRESENCE AUDIT|

MODULE 3, LESSON 4: THE REPUTATION
DEFENSE & OFFENSE PROTOCOL

FROM VULNERABILITY TO CONTROL



The Zero Moment
of Truth

Hiring managers, recruiters, and CEOs
will Google you. It is a certainty, not a
possibility. What they find creates an
irrevocable first impression before you
ever shake hands.

“Whatever shows
uponPage1is
your brand.”




Phase 1: The Incognito Audit

You cannot fix what you cannot see.

oo

1. Open Incognito Mode to
bypass personalized history
bubbles.

Evaluation Matrix

& Positive

¥o

2. Run the Triad Search:

e [Your Full Name]
e [Your Name] + [Your City]
 [Your Name] + [Your Profession]

) Neutral

>

3. The Visual Check. Switch
to Images tab. Is the first
result a professional
headshot or a party photo?

€3 Negative

Reinforces your professional
brand.

Irrelevant directory listings or
old data.

Content that actively damages
credibility.
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Social Mediais
Never Private

Assume everything is visible.
Facebook privacy policies change;
Instagram archives resurface;
Twitter/X is a public record.

Al TOOL 1: Digital Presence Analyzer

Simulate a hiring manager's scan of your footprint.

Al TOOL 3: Social Media Cleanup Advisor
Identify potential red flags in your post history before

D Facebook a human does.

] Instagram Post: Went wild at the party last night! [FLAGGED]
D TWitter‘/X :ﬁgé;ust shared an interesting article about AI
D TikTOk Post: Can't believe my boss said that. |FLAGGED]

Post: Attending the tech conference this weekend.

[] Reddit
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The Framework: Digital Presence Pyramid

| Level 4: Thought Leadership

| Level 3: Strategic Building

| Level 2: Foundation

| Level 1: Damage Control

» Advanced: Newsletters,
Speaking, Industry Content.

*» High Impact: Personal Website,
Portfolios, Publications.

» Should Do: Consistent Photos,
Optimized Profiles, Clean Naming.

» Must Do: Privacy Settings, Removal
of Negatives.
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Level 1: Defense

e Purge: Remove or hide
content that contradicts your
professional brand.

e Alert: Set up Google 7 C
Alerts for your name -
immediately.

Level 2: Foundation

e The Email Rule: Use
“firstname.lastname@gmail.com'.
Avoid "party_animal_99 .

e Visual Consistency: Use the *same*
professional headshot across
LinkedIn, Twitter, and email.

Al TOOL 4: Professional Bio
Generator

Create a unified bio adaptable for

length across platforms.
\. J
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' Level 3: Strategic Building (Offense)

The best defense is a flood of positive content.

» OB |

Maintained code > | | visual proof of

Resume bullets. . capability.

High Domain Authority
» sites push negative |
results off Page 1.

o " X

Long-form thought “ | Curated professional
process. engagement.
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The High-Leverage Move: YourName.com

A personal website allows *you* to control the top result on Google.

In Inter
| | | | l |
__I | 11 I I__
Domain: Your name @ + r::!:“"“"“"““"““"“““""""“‘::::-—'-1 v AT
(or close variation) P T e e e - e ke AR
tBrains Mon ! o DR - S ST
g Ll e Semges L N Professional Photo
B o edeites e agles a1V S JetBrains Mono
Rl R el B e eeed [
Content:

Content: Brief Bio
(Your career story)

Brief Bio @
JetBrains Mono

B e U e e e e e - Personal Website

Download: e L@ ii 0] i Builder. Generate
Resume/CV Bl i 3 |4 copy, structure, and
JetBrains Mono T . - code in minutes.
| | LI | I 1 =
JetBrains Mono

© Action:

Contact Info &
Minimum Viable Website Social Links

JetBrains Mono
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| Level 4 & Optimization

From Participant to Authority

Move beyond the resume. Speak, write,
and gather community.

Keywords are for People

Hiring managers use specific keywords to find
talent. Own them.

m 5: SEO Strategy for Professionals JetBrains Mono

Experienced Project Management professional with

5+ years in Strategy development and Python e

e programming. Proven track record of leading
cross-functional teams to deliver impactful results
in fast-paced environments. Skilled in data
analysis and process optimization. Let's connect for
opportunities. ?
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Brand Consistency Builds Trust

Your brand must be visible everywhere someone encounters you online.

BEFORE: The Chaos AFTER: The Brand
The Through Line
@par‘;ﬂ;gw Juhnn_Prfessiunal/ —
A I { / 1) @JohnDoe X @JohnDoe & @JohnDoe

» J.Doe99




Your Audit Checklist

Search

Google Search (Incognito) - Page 1 Review <

Image Search - “Party Photo” Check

Privacy

Facebook/Insta locked down? &
Old Tweets scrubbed? —

Assets

LinkedIn Optimized? =
Personal Website Live?
Portfolio Links Active? —
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Maintenance is Not Optional

Your digital presence is a living asset.

(%6

Set Google Alerts Quarterly Social The Pre-Post Check:
for your name. Media Audit. “Would | hire this
Know instantly. Policies change. person?”
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Key Takeaways
1 Google Yourself Regularly.

e (See what they see.)

2 Assume Visibility.

e (Social media is never truly private.)

3 Own Page One.

4

(A personal website is your strongest asset.)

Consistency is Key.
e (Same photo, same bio, same story.)

5 Be Strategic.

(Every piece of content adds to your footprint.)

AUDIT. CLEAN. BUILD. MAINTAIN.




